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1.1.
HOT/DUST WORK PERMIT

1.1.
Introduction

The intention of the Hot / Dust Work Permit is to provide authorisation to carryout works that produces; 

· heat or sparks capable of igniting combustible or flammable materials (e.g. welding, thermal or oxygen cutting, grinding, abrasive disc metal cutting, open flames and heating); and

· dust (e.g. cutting, drilling, demolition and disturbance of existing dust accumulations).

and, to specify the conditions under which the works may be carried out including instructions and precautions for the assistance of organisations and persons carrying out these works.  

This Form is to be used in compliance with Procedure 004 956.

1.2
Permit Instructions

1. A Hot/Dust Work Permit must be issued by a Responsible Officer (RO) to a person who intends to carryout any process or activity that involves Hot Work or Dust Work:

2. A person intending to carryout hot or dust work must request a Hot/Dust Work Permit from the RO at least 24 hours 
prior to the scheduled commencement of hot/dust work and advise the RO of the type of work, the area in which the work is to be carried out and the duration of the intended work.

3. On receipt of a request for a Hot/Dust Work Permit, the RO must:

(i)
seek approval to carryout hot/dust work from the relevant Network Property Facility Manager (NPFM) if the building/site is classified as Strategic; or

(ii) inform the relevant NPFM of the proposal to carryout hot/dust work at all other sites; and 

(iii) seek any special instructions/conditions that are to be included on the Permit from the NPFM;

(iv) Follow and fill in the relevant Attachment A01 or A02, including any additional instructions, conditions and precautions the permit holder is to abide by; 

(v) complete and sign the Hot/Dust Work Permit Form indicating:

· the site name and/or PMS Number;

· the name of the person the Permit is issued to;

· a permit number or reference;

· the times and dates between which the Permit is valid; 

· a precise definition of the area in which the hot/dust work is to be conducted within;

(vi) issue the Permit, together with the relevant precautions attachment (refer Attachments 004956 A01 and A02), to the person intending to carryout the hot/dust work; and

(vii) forward a copy of the Hot/Dust Work Permit to the relevant Network Property Facility Manager.

4 The person carrying out the Hot/Dust Work must:

(i) sign the Permit to indicate acceptance of the conditions and precautions of the Permit and Attachments and return a copy of the signed Permit to the RO;

(ii) provide a copy of the Hot/Dust Work Permit to the site’s Chief Warden or where a Chief Warden does not exist, to the senior Telstra manager located on site (where one exists): 

(iii) post a copy of the Permit in a conspicuous position at the main entrance of the site/building and, where provided, on notice board(s) for the floor or area where the works are being undertaken in the site/building;

(iv) inform any persons working in the building at the time of the hot/dust work; 

(v) comply with all the conditions and precautions as indicated on the Permit and attachments;

(vi) cease hot/dust work immediately when instructed to do so by the RO or NPFM;

(vii) Inform the RO, Chief Warden or senior Telstra Manager when the hot/dust work has been completed; and

(viii) remove the copies of the Permit as posted throughout the building.

HOT WORK / DUST WORK  PERMIT

(Strike out the work not applicable)
NB.   Regardless of the conditions of this Permit, Hot Works must not be conducted outdoors on days of declared Total Fire Ban.

Site location . ……………………………Permit No/Id ................……….

Issued to: ………………   Company …………………

This permit is valid from ...........  on ...../..../.... to ...... pm on .../.../.
Type of Work Authorised by this Permit 

Approved Location of Work ...  …………....................….

In addition to the precautions prescribed in procedure 004 956 attachments A01 Fire Precautions for Hot Work and A02 Dust Precautions for Dust Work, the following conditions/precautions must also be observed:

.....................................................................................................................……...................

................................................................................................................……........................

Permit issued by





Permit accepted by 

...................................


..........................................

Position / Designation





Position / Designation

…





………………………………..


(print name)






(print name)

.... ..........................................


………………………………..


(signature)






(signature)

....../........../...............




……/………/…………
 

(date)







(date)

The Precautions as specified in Attachment 004956A01 for Hot Work and A02 for Dust Work must be signed and attached to this permit

Note
The duration of the hot/dust work as designated on the Permit must not be exceded and the location as designated cannot be changed. The person carrying out hot/dust work must apply for a new permit if either of these designated features of the permit are to be varied.

1.
Precautions for DUST Work 

1.1.
Introduction

The intention of Precautions for Dust Work is to provide mandatory precautions for works authorised by a Dust Work Permit that produce dust (e.g. cutting, drilling, demolition and disturbance of existing dust accumulations).

This attachment is to be used in compliance with procedure 004956.

1.2
Instructions

1. The Responsible Officer (RO) is to include with this Attachment a list of all other precautions that the permit holder is to adhere to;

2. Any precaution that is not applicable to the works associated with the Dust Work permit is to be struck through as not applicable and initialled, by the RO only;

3. The Attachment must be signed by the RO and issued with the Dust Work Permit;

4. A copy of this Attachment must be attached to a Dust Work Permit by the Responsible Officer when issued to a person carrying out dust work;

5. The person carrying out dust work must address each item included in the precaution checklist and tick off each item when the response to the item is yes; 

6. The Attachment is to be signed by the person named on the Permit when all the precautions have been ticked off as “Yes” and be kept with the permit at all times;

7. A copy of the Attachment must be posted with the Permit in a conspicuous position at the main entrance of the site/building, and where provided, on noticeboards for the floor or area where the works are being undertaken in the site/building: 

IMPORTANT

· Work associated with the Dust Work Permit may only commence where the response to all of the Pre and General Precaution Checklist Questions above is “Yes”.  

· This 004956a02 attachment must be attached to the 004956f01 Hot/Dust Work Permit where dust work is being carried out.

Precautions issued by




Precautions accepted by 

...................................


...........................................

Position / Designation





Position / Designation

…





………………………………..


(print name)






(print name)

.... ..........................................


………………………………..


(signature)






(signature)

....../........../..............




……/………/…………
 

(date)







(date)

In addition to any precautions prescribed by the Responsible Officer, the Dust Work Permit Holder must apply the following precautions:

	GENERAL PRECAUTIONS
	YES

	All dust sensitive areas have been identified. 
	

	Any people occupying the building are notified of the Dust Work prior to commencing the work.
	

	Covers or shields are placed to ensure proper containment of dust. (See Note below)
	

	Air conditioning or ventilation airflows are not adversely effected by screening or other protection works.
	

	Dust producing tools are fitted with dust collecting apparatus.
	

	Precautions are in place to contain water, if water is to be used in the process (eg. concrete cutting), 
	

	The local zone of the Fire Detection System is isolated for the duration of the dust work and the area that is isolated is monitored until the system is reinstated. (See Note below)
	

	Vacuum Cleaners used in all dust sensitive areas are to be compliant to AS 3544 
	

	
	

	PRE DUST WORK PRECAUTIONS
	YES

	Has a copy of the Hot/Dust Work Permit (Form 004 956 –F01) been given to the relevant Facility Manager
	

	Have all the general precautions for dusty work processes (see above) been applied?
	

	Have the additional precautions (if any) prescribed by the Responsible Officer been applied?  
	

	
	

	POST DUST WORK PRECAUTION
	YES

	Has the Fire Detection System (including VESDA) been restored?
	

	Have all protective covers/shields been removed?
	

	Has residual dust been removed from the work area and other parts of the building where dust may have accumulated?
	

	Has a thorough inspection of the work area and surroundings been carried out to detect any dust residues? 
	


Notes:

1. Ensure covers/shields do not restrict air flows around equipment

2. Any plastic sheeting used in Network equipment or battery rooms must be of a non-static type.

3. Any Fire Detection System circuit isolated must be reinstated at the end of each working day.
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