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autonumlgl 
Purpose

This document specifies the procedure to access (survey) asbestos building materials in Telstra premises.

Key objectives of this document are to provide uniform procedures for assessing (surveying):-

i) individual building materials;

ii) individual areas or locations; and

iii) entire buildings.

autonumlgl 
Scope

This document is to be used throughout Telstra and its subsidiary companies for the assessment (survey) of asbestos building materials in:-

· Owned premises;

· Leased premises; 

· Network and Non-Network premises; and

· Transportable Buildings.

Obligations of the following parties:

· Corporate Property Services (CPS);

· Network Operations Unit (NOU); and

· Network Design and Construction (NDC).

This document specifies the “electronic” and “hard copy” format by which asbestos assessments (site surveys) must be prepared and submitted to Telstra by asbestos consultants.

This document is not retrospective, however:-

· properties/premises scheduled to be re-inspected under existing asbestos programmes must comply with this document;

· uninspected properties/premises scheduled or nominated to be inspected must comply with this document; and

· all properties/premises must be inspected in accordance with this document by no later than three (3) years after implementation of this document.

This document must be read in conjunction with Procedure 004 449 (Managing Asbestos Building Materials within Telstra Owned and Leased Premises).
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Actions

A flow chart summarising the principal processes contained in this document is provided in Section 3.8.

The Property Risk Management Database [PRMD] (Asbestos) Module is Telstra’s national asbestos database.  The PRMD (Asbestos) Module records results from asbestos assessments (surveys) undertaken by asbestos consultants.

Results from these assessments (surveys) are methodically ranked by the PRMD (Asbestos) Module automatically to determine the most appropriate method of “Controlling” the asbestos hazard and subsequent “Reinspection” dates.

autonumlgl
RESPONSIBILITIES OF PERSONNEL

 Autonumlgl 
Facility/Property Managers

Facility/Property Managers are responsible for co-ordinating site assessments (site surveys) of their property portfolios, initiating electronic assessment “Survey Templates” from the PRMD (Asbestos) Module and for ensuring the commissioned “Survey Template” data is downloaded into the PRMD (Asbestos) Module.
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Network Buildings /P&A Project Managers

Network Buildings/P&A Project Managers are responsible for notifying Facility/Property Managers respectively whenever an asbestos “Control” is scheduled to be actioned to ensure the PRMD (Asbestos) Module is maintained up to date.

If the premises have not been assessed (surveyed) or a building material is suspected of containing asbestos, the Network Buildings/P&A Project Managers must inform the respective Facility/Property Manager to co-ordinate a site assessment (survey) of the premises or an individual material assessment in accordance with this document.
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Consultants

Asbestos consultants engaged by Telstra Facility/Property Managers must be competent in conducting asbestos assessments (surveys) of Telstra premises.

Consultants are responsible for the accuracy of all data provided to Telstra.

 Autonumlgl 
Occupational Hygienists

Telstra Occupational Hygienists are responsible to provide guidance to Facility/Property Managers in evaluating the competency of consultants that may conduct asbestos assessments (surveys).
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Asbestos Assessment (Survey)

Asbestos assessments (surveys) take into account the “Condition”, “Composition”, “Accessibility” and “Potential for damage or Deterioration” of an asbestos building material.
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Methodology

· Assessments (surveys) must be conducted in accordance with this document;

· Asbestos consultants must be given a site plan of the property which specifies the PMS CAD building numbers of all buildings, and floor plans to identify the individual room names (see Attachment<A HREF="../004450a1/004450a1.htm">004 450-A01 </A>);

· Asbestos consultants must be given a separate PRMD “Survey Template” diskette per property and a user manual (see Attachment<A HREF="../004450a2/004450a2.htm">004 450-A02 </A>);

· Assessments (surveys) must identify, within the practical constraints of access, the presence, location and condition of asbestos building materials.  Areas not accessed or requiring further investigation must be clearly specified in the PRMD (Asbestos) Module “Survey Template” and in the consultants assessment (survey) report;

· Asbestos materials which appear similar or identical within a specific location require only one sample to generally describe the material.  Further locations should be cross referenced as being similar to the original material sampled.
eg.
Identical asbestos cement walls within a room or area only require to be 
sampled once with the remaining walls cross referenced as being similar to 
the original wall sampled.

· Analysis of asbestos samples must be conducted in accordance with 
attachment<A HREF="../004450a3/004450a3.htm">004 450-A03 </A>.
· Asbestos materials that present distinct asbestos hazards must be individually assessed.
eg.
100 metres of asbestos pipe lagging to be assessed as follows;

· Assessment 1
99.8% of lagging, in a satisfactory condition, therefore PRMD (Asbestos) Module “Control” recommendation may be “Defer”; and

· Assessment 2
The remainder 0.2% of lagging is damaged, therefore PRMD (Asbestos) Module “Control” recommendation may include “Encapsulate”;

· Whilst conducting re-inspections, the original sampled asbestos materials listed on the PRMD (Asbestos) Module “Survey Template” DO NOT have to be re-sampled.  They only need to be visually re-assessed in accordance with the PRMD (Asbestos) Module “Survey Template”.
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Report Format

Assessment (site survey) reports should be submitted to the relevant Facility/Property Manager in the following manner:

· 1 paper copy of the report including analytical results;

· 1 diskette copy of the report in Microsoft Word for Windows including attached appendices; and

· Telstra’s PRMD (Asbestos) Module “Survey Template” diskette returned and validated.

· The following as a minimum should be the content requirements of the assessment (site survey) report.

	Element
	Description of Contents

	Executive Summary
	Who undertook assessment (survey);

Who commissioned the assessment (survey);

Scope of assessment (survey) including;

· Areas not accessed.

· Description of site and buildings.

	Methodology
	How the assessment (survey) was undertaken including;


Sample collection method.


Sample analysis method.

	Appendices
	Bulk sample analysis results;

NATA certified analytical report;

Assessment of building materials to Telstra’s risk assessment specifications.


See Attachment<A HREF="../004450a4/004450a4.htm">004 450-A04 </A>, for sample asbestos assessment (survey) report.

Assessment (site survey) report hard copies must be filed in the corresponding asbestos building file.  (refer Procedure<A HREF="../004449/httoc.htm">004 449   </A>.3.11 for details).
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Analytical Assessment Data

The analytical assessment data must be input on the PRMD (Asbestos) Module “Survey Template” by the asbestos surveying consultant.  The analytical data “Field” details contained within the “Survey Template” are specified in Section 3.3.7.
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Visual Assessment Data

The visual assessment data must be input on the PRMD (Asbestos) Module “Survey Template” by the asbestos surveying consultant.  The visual data “Field” details contained within the “Survey Template” are specified in Section 3.3.5
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Sample Data

The asbestos sample data must be input on the PRMD (Asbestos) Module “Survey Template” by the asbestos surveying consultant.  The sample data “Field” details contained within the “Survey Template” are specified in Section 3.3.6
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Asbestos CAD Drawings

Asbestos surveying consultants must prepare (if not already prepared) and update as necessary the premises and property asbestos CAD drawings.  The requirements for preparing/maintaining asbestos CAD drawings is specified in Section 3.7.
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PRMD Module 1 (Asbestos) Survey Template

This section details the visual and analytical assessment parameters for asbestos consultants whilst they are inputting data in the Survey Template.
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“Company” Information Details

The Template screen field group “Company” is as follows:

	Survey Template “Field”
	Description of “Field”
	Contents allowed in “Field”

	Company Code:
	Unique number to describe Consultant details undertaking site survey(s)
	Pre-determined by FM/PM.

	NATA Laboratory:
	NATA accredited laboratory undertaking asbestos sample analysis
	Consultant to select from pre-determined pick-list.

	Company Name:
	Consultant company name undertaking site survey(s).
	Pre-determined by FM/PM.


The company information field contains elements that describe the name of the company undertaking analysis for asbestos within samples collected from site.  The company must be a NATA accredited laboratory.
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“Property” Information - Screen Details

The Template screen field group “Property” is as follows:

	Survey Template “Field”
	Description of “Field”
	Contents allowed in “Field”

	PMS No/Property No


	Unique Telstra property number.
	Pre-determined by FM/PM.

	Property Address


	Actual property address.
	Pre-determined by FM/PM.


The Property information fields contain elements that describe the unique Telstra PMS No/Property No and associated address for the site being surveyed.
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“Building” Information - Screen Details

The Template screen field group “Building” is as follows:

	Survey Template “Field”
	Description of “Field”
	Contents allowed in “Field”

	Building No
	Unique Telstra PMS CAD number to identify specific buildings on a Property
	Menu selection of building numbers

	No Asbestos Observed
	No asbestos observed during the site survey
	Clicking window inserts an “x” flag to denote “no asbestos observed” during the site survey by the asbestos consultant

	Building Description
	Description of building construction
	Free form text describing the construction of the building

	Areas Not Inspected
	Location of areas not accessed or inspected during site survey
	Free form text describing areas in a building unable to be inspected


The Building Information fields contain elements that describe the description of the building, construction type, number of floors and approximate year of construction (if available).

A detailed description of areas not accessed or inspected, including void areas, behind fittings and furnishings and inside equipment must be detailed and recorded.  If asbestos is not observed during an inspection, areas not accessed must be recorded for investigation at a later date prior to any refurbishment, maintenance or demolition works.
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“Site Location” Information - Screen Details

The Template screen field group “Site Location” is as follows:

	Survey Template “Field”
	Description of “Field”
	Contents allowed in “Field”

	Re-Insp
	Details whether an asbestos material needs to be re-inspected
	PRMD system generated ‘Y’ or ‘N’ where “Y” denotes Yes and “N” denotes No

	Level
	Description of floor level
	Consultant to select from pre-determined pick-list

	Location
	Geographical description within the building ie Room Name
	Free form text describing geographical or room name in a building as specified on Telstra’s PMS CAD “Floor Plans”.

Where multiple “Materials” are located in a room these must be clearly differentiated, ie. Boiler 1, Boiler 2, because the “Material” field is singular. 

	Material
	Description of an asbestos material in a particular “Location”
	Consultant to select from pre-determined pick-list

	Visual Ass’ment
	Status whether the “Visual Assessment” details of an asbestos material have been recorded
	PRMD system generated ‘Y’ or ‘N’ where “Y” denotes Yes and “N” denotes No

	Sample Data
	Status whether the “Sample Data” details of an asbestos material have been recorded
	PRMD system generated ‘Y’ or ‘N’ where “Y” denotes Yes and “N” denotes No

	Analytical Ass’ment
	Status whether the “Analytical Assessment” details of an asbestos material have been recorded
	PRMD system generated ‘Y’ or ‘N’ where “Y” denotes Yes and “N” denotes No

	Expected Handover date of Template
	Handover date of “Survey Report” and “Survey Template” to Telstra from Consultant
	Numerical date expressed in the following form DD/MM/YY

	Assessment Report No
	Unique report number of “Survey Report” from Consultant
	Free from text representing “Survey Report” number

	Assessment


	Criteria applicable to an individual asbestos material in a particular location
	Refer clause 3.3.5, 3.3.6 and 3.3.7

	New Location


	Method which asbestos consultants input new data into the “Level”, “Location” and “Material” fields
	Level :- Consultant to select from pre-determined pick-list (Refer above)

Location :- Free form text (Refer above)

Material :- Consultant to select from pre-determined pick-list (Refer above)

	Location


	Method which asbestos consultants alter existing data in the “Level”, “Location” and “Material” fields
	Level :- Consultant to select from pre-determined pick-list (Refer above)

Location :- Free form text (Refer above)

Material :- Consultant to select from pre-determined pick-list (Refer above)

	Validate


	Confirmation for consultants whether they have completed the “Visual Assessment”, “Sample Data” and “Analytical Assessment” per asbestos material
	PRMD system generated ‘Y’ or ‘N’ where “Y” denotes Yes and “N” denotes No


The Site Location Information fields contain elements that describe specific asbestos materials on a level in a particular location relative to a particular building on a property.
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“Visual Assessment” Information - Screen Details

The Template screen field group “Visual Assessment” is as follows:

	Survey Template “Field”
	Description of “Field”
	Contents allowed in “Field”

	Material Condition
	Criteria for Telstra’s Risk Assessment Formula
	Consultant to select one of the following pick-list criteria’s:

1. None to minor damage or deterioration

2. Moderate damage or deterioration

3. Severe damage or deterioration.

	Water Damage
	Criteria for Telstra’s Risk Assessment Formula
	Consultant to select one of the following pick-list criteria’s:

1. No water damage

2. Minor water damage  

3. Moderate to major water damage

	Exposed Surface Area
	Criteria for Telstra’s Risk Assessment Formula
	Consultant to select one of the following pick-list criteria’s:

1. Material not exposed

2. 10% or less of the material is exposed

3. More than 10% of the material is exposed

	Accessibility
	Criteria for Telstra’s Risk Assessment Formula
	Consultant to select one of the following pick-list criteria’s:

1. Not accessible

2. Rarely accessible

3. Accessible

4. Accessible to the public

	Activity & Movement
	Criteria for Telstra’s Risk Assessment Formula
	Consultant to select one of the following pick-list criteria’s:

1. None or low activity

2. Moderate activity

3. High activity

	Air Plenum
	Criteria for Telstra’s Risk Assessment Formula
	Consultant to select one of the following pick-list criteria’s:

1. No Plenum or direct air stream

2. Plenum or direct air stream

	Friability
	Criteria for Telstra’s Risk Assessment Formula
	Consultant to select one of the following pick-list criteria’s:

1. Low friability

2. Moderate friability

3. High friability

	Signage
	Status whether the specific asbestos material is labelled
	Consultant to select from pre-determined pick-list where “Y” denotes Yes and “N” denotes No

	Material Use
	Generic grouping for specific asbestos material use
	Consultant to select from pre-determined pick-list

	Trade Name
	Whether an asbestos material is known in industry by a trade name
	Consultant to select from pre-determined pick-list

	Quantity
	Approximate quantity of asbestos material
	Consultant to select quantity “Units” from pre-determined pick-list

	Assessment Date
	Actual date of on-site site survey
	Numerical date expressed in the following form DD/MM/YY

	Consultant’s Recommended Control
	Consultants recommendations to a specific asbestos material
	Consultant to select from pre-determined pick-list

	Material Comment
	Consultants additional details to a specific asbestos material
	Free form text describing the asbestos material/observations etc.


Further information on “Material Condition”, “Water Damage”, “Exposed Surface Area”, “Accessibility”, “Activity & Movement”, “Air Plenum” and “Friability” is detailed as follows:
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“Field” Material Condition
None to minor damage or deterioration
Material is intact and shows no sign of deterioration.

Moderate damage or deterioration
Visual assessment and tests indicate that the material is breaking up into layers or beginning to come loose from the substrate.  There may be small areas (less than 10% of the total area) where the material is deteriorating.  There may be signs of accidental or intentional damage.

Severe damage or deterioration
The material is non-cohesive.  Pieces are dislodged and debris in the area is evident.  Part of the material may be hanging from the ceiling or may have fallen to the floor.  Inspect for severe accidental or intentional damage.
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“Field” Water Damage

No water damage
No water stains or evidence of the material being disturbed by water.  No stains or buckling on the floor, ceilings or walls to indicate past water damage.

Minor water damage
Small areas of the material or adjacent floor and/or walls show water stains and ceiling may be slightly buckled.  However, pieces have not fallen from the ceiling and the damage affects 10% or less of the material.

Moderate to major water damage
Water has dislodged some of the material and caused the material to break away, or become saturated with the potential to fall;  more than 10% of the material has been affected.  A large area of minor damage is as significant as a small area of major damage.

 Autonumlgl 

“Field” Exposed surface area

Material not exposed
Asbestos material encapsulated or sealed showing no signs of damage or the plenum is not used for air conveyance.

10% or less of the material is exposed
The encapsulated or sealed asbestos material is accessed occasionally or has damaged or missing encapsulation or sealing components.

More than 10% of the material is exposed
The encapsulated or sealed asbestos material is exposed including if the plenum is used as an air return.
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“Field” Accessibility

Not accessible
The asbestos material is located above a suspended ceiling or is concealed by ducts, piping etc.  The building occupants cannot contact the material.  Maintenance is not normally carried out to the suspended ceiling, ducts, piping, electrical systems adjacent to the asbestos material.

Rarely accessible
The asbestos material is contacted only during abnormal activity such as infrequent maintenance or repair.  Building occupants rarely touch the material.

Accessible
The asbestos material is contacted frequently due to routine maintenance and/or the building occupants can contact the material during normal activity.  During this activity occupants could touch and dislodge the material or easily damage it.

Accessible to the public
The asbestos material is able to be contacted by members of the public visiting the Telstra premises.
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“Field” Activity and movement

None or low activity
Activities which could create vibration.  This vibration could result in fibres being released from the asbestos material to the immediate area.

Moderate activity
Activities which could create regular vibration or air movement in an air plenum.

High activity
Rooms containing machinery.
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“Field” Air plenum

No plenum or direct air stream
A “plenum” is not present if asbestos material is not located in the plenum air space.
A “direct air stream” is not present when ducts for the heating or air conditioning system do not blow directly on asbestos material.

Plenum or direct air stream
A “plenum” is present if asbestos material is located in the plenum air space.
A “direct air stream” is present when ducts for the heating or air conditioning system blow directly on asbestos material.
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“Field” Friability

Low friability
Material that is difficult yet possible to damage by hand.  This would include most “trowelled” materials.

Moderate friability
Fairly easy to dislodge and crush or pulverise by hand.  Material may be removed in small or large pieces.

High friability
The material is fluffy, spongy or flaking and may have pieces dislodged and hanging down.
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“Sample Data” Information - Screen Details

The Template screen field group “Sample Data” is as follows:

	Survey Template “Field”
	Description of “Field”
	Contents allowed in “Field”

	Telstra Sample Id
	Unique Telstra sample number to identify a specific asbestos sample
	System generated numerical number (PMS No./Bld No./Seq No.)

	Analysis Method
	Method NATA laboratory performs to verify the asbestos fibre content
	Consultant to select from pre-determined pick-list

	Sample Collection Date
	Actual date of on-site sample collection by consultant
	Numerical date expressed in the following form DD/MM/YY

	Generalised Sample
	Comparing a non sampled asbestos material with an actual sampled asbestos material
	Clicking window inserts an “x” flag to denote an actual sample was not taken however the referenced asbestos material is similar to another asbestos material that was sampled
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Telstra Sample Id

Telstra’s Sample Id (number) is a unique Telstra number automatically generated by the PRMD (Asbestos) Module   eg. 1345/01/0001/001 where;

· 1345
denotes Telstra’s “PMS Number” for the property;

· 01
denotes “PMS CAD Building Number”;

· 0001
denotes unique “Assessment (Survey) Reference Number”; and
· 001
denotes chronological “Sample Number” per Assessment Reference 
Number.
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“Analytical Assessment” Information - Screen Details

The Template screen field group “Analytical Assessment” is as follows:

	Survey Template “Field”
	Description of “Field”
	Contents allowed in “Field”

	Id
	Generic grouping whether the site sample “is” or “isn’t” asbestos
	Consultant to select from pre-determined pick-list

	Type
	Classification of the individual fibres per selected “Id”
	Consultant to select from pre-determined pick-list

	%
	Approximate percentage of fibres per fibre “Type”
	Free form numeric text

	Reject
	Aborts any changes in the “Id” and “Type” fields
	N/A

	Accept
	Saves any changes in the “Id” and “Type” fields into the Summary Table “Type” and “%” columns
	N/A

	Summary Table Type
	Summary of the “Type” field
	PRMD system generated

	Summary Table %
	Summary of the “%” field
	PRMD system generated

	NATA Lab Report No
	Unique report number of “Lab. Report”
	Free from text representing “Lab. Report” number


The analytical assessment information contains elements that describe sample assessment results.
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Reinspection Date

Reinspection dates are automatically generated by the PRMD (Asbestos) Module on the basis of the material description and the risk assessment.  Reinspection dates are specified on the PRMD (Asbestos) Module.

When conducting re-inspections, the original sampled asbestos material does not require re-sampling but only need to be visually re-assessed in accordance with the “Survey Template”.
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Asbestos Recommended “Control”

The recommended “Control” for asbestos materials is automatically generated by the PRMD (Asbestos) Module on the basis of the material description and risk assessment.  This “Control” is specified in the PRMD (Asbestos) Module.

The field “Consultants Recommended Control” (refer cl. 3.3.5) within the “Survey Template” is the consultants opinion how Telstra can “Control” an asbestos material.

Facility/Property Managers are to adopt the PRMD (Asbestos) Module “Control” options to manage asbestos materials and can seek advice from Telstra’s Occupational Hygienists when the “PRMD’s recommended control” differs from the “Asbestos Consultants recommended control”.
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Sample Analysis

Analysis of asbestos samples must be conducted in accordance with 
attachment <A HREF="../004450a3/004450a3.htm">004 450-A03 </A>.
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Buildings Not Listed/Non Existant on Survey Template

Only buildings listed on the PRMD (Asbestos) Module “Survey Template” may be inspected by asbestos consultants.
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Buildings “Not Listed” on Survey Template

Should buildings other than what is listed on the “Survey Template” require inspecting, the assessment of these buildings should:-

1) be recorded manually on the “Manual Asbestos Survey Template Proforma” (refer attachment<A HREF="../004450a5/004450a5.htm">004 450-A05 </A>); and 

2) be input into a revised “Survey Template” as prepared by the Property/Facility Manager.
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Buildings “Not Existant” on Survey Template

Where buildings listed on the “Survey Template” no longer exist on site, the asbestos consultant must flag the field “No Asbestos Observed” with an “x” to validate the “Survey Template” for uploading into the PRMD.  

To ensure non existent buildings are excluded from subsequent re-inspections, Facility/Property Managers must alter the “Building Status” field in the PRMD (Asbestos) Module from “Current” to “Removed/Demolished”.

PMS CAD building numbers to the remainder of the buildings on site MUST NOT be re-numbered to close any numerical gaps arising from buildings being classified as “Removed/Demolished”
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Acceptance of Template

The “Survey Template” will not be accepted by the PRMD (Asbestos) Module if the template fields have not been “validated” by the asbestos consultant.
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CAD Drawings

Asbestos drawing(s) forming part of the asbestos manifest (refer Procedure 
<A HREF="../004449/httoc.htm">004 449 </A>) must be prepared by asbestos consultants in conjunction with site assessments (site surveys) on Telstra’s PMS Auto CAD drawing system.

Drawing(s) must show all the identified asbestos building materials, (refer Attachment<A HREF="../004450a6/004450a6.htm">004 450-A06 </A>).  An asbestos symbol library has been incorporated within Telstra’s PMS Auto CAD drawing system for use when creating asbestos drawings.  Only symbols within this library may be used, (refer attachment 
<A HREF="../004450a7/004450a7.htm">004 450-A07 </A>).
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Asbestos Manifest Drawing(s)

Manifest drawing(s) as detailed in Section 3.6 held on site in every premises must be updated to reflect any changes identified during re-inspections of asbestos building materials or whenever a “Control” or partial “Control” has been initiated.
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Flow Chart

The following flowchart provides an overview of the procedural steps for surveying asbestos building materials:
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measures

· Identification of specific type of asbestos “building materials” within individual premises.

· Identification of specific type of asbestos “building materials” with a specific type of “asbestos fibre” within individual premises.

· Preparation of an asbestos “status report” (site manifest) for individual premises.
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References

This procedure refers directly to the following documents:

· Telstra Occupational Health and Safety Policies & Guidelines D3.3, 1995.

· Worksafe Australia: Asbestos Code of Practice & Guidance Note, 1988.

· Telstra Procedure <A HREF="../004449/httoc.htm">004 449  </A>“Managing Asbestos Building Materials within Telstra Owned and Leased Premises.

 Autonumlgl 
Definitions

The following words, acronyms and abbreviations are referred to in this document.

	Term
	Definition

	AMP
	Asbestos Management Plan

	Asbestos
	The fibrous form of mineral silicates belonging to the serpentine and amphibole groups of rock-forming minerals, including actinolite, amosite (brown asbestos), crocidolite (blue asbestos), chrysotile (white asbestos), tremolite, or any mixture containing one or more of these

	Assessment
	Determining the level of risk associated with a particular asbestos building material.

	CPS
	Corporate Property Services (Telstra)

	Facility Manager
	In relation to any Telstra (network) building the Telstra individual responsible for the management of the building services

	Hazard
	Potential for harm

	Health & Safety Representative
	Telstra individual appointed pursuant to Occupational Health & Safety (Commonwealth Employees) Act

	NATA
	National Association of Testing Authorities

	Network Buildings Manager
	In relation to any Telstra (network) building the Telstra individual responsible for the management of the building improvements due to enhancement of the buildings telecommunication equipment

	Occupational Hygienist
	Person with recognised knowledge and experience in the anticipation, recognition, evaluation and control of chemical, physical and biological hazards in the workplace

	Premises
	The building internal and external structure including roof, wall claddings, flooring, plant, equipment and any underground cable chambers if the chamber is physically attached to the building

	Project Manager
	In relation to any Telstra (non-network) building the Telstra individual responsible for the fitout planning and accommodation

	Project Personnel
	Telstra Personal responsible to project manage the removal or control of asbestos

	Property Manager
	In relation to any Telstra (non-network) building the Telstra individual responsible for the management of the building services 

	PRMD
	CPS national Property Risk Management Database

	Risk
	Probability that a potential harm may become actual. eg: asbestos insulation in a building presents a hazard, but the risk is nil if no asbestos fibres are released into the air

	Site Manager
	The individual responsible for the administration and occupation of the building

	Survey
	Surveying involves locating an asbestos building material in a building.

	Telstra Personnel
	Persons employed permanently, temporarily or on contract by Telstra
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Attachment <A HREF="../004450a1/004450a1.htm">004 450-A01 </A>
Sample Site Plan and Building Floor Plans

Attachment <A HREF="../004450a2/004450a2.htm">004 450-A02 </A>
PRMD “Survey Template” User Manual

Attachment <A HREF="../004450a3/004450a3.htm">004 450-A03 </A>
Asbestos Fibre Identification Specification

Attachment <A HREF="../004450a4/004450a4.htm">004 450-A04 </A>
Sample Asbestos Site Assessment (Site Survey) 
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Attachment <A HREF="../004450a5/004450a5.htm">004 450-A05 </A>
Manual Asbestos “Survey Template” Proforma

Attachment <A HREF="../004450a6/004450a6.htm">004 450-A06 </A>
Sample Asbestos Manifest CAD Drawing(s)

Attachment <A HREF="../004450a7/004450a7.htm">004 450-A07 </A>
PMS CAD Asbestos Symbols
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Contact for Enquires and Proposed Changes
If you have any questions regarding this document contact:

Name:
Michael Robortaccio

Designation:
CPS National Property Risk Manager

Phone:
(03) 9634 9329

Fax:
(03) 9634 9410

If you have a suggestion for improving this document, complete and forward a copy of Suggestions for Improvements to Documentation (form 000 001-F01).
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This publication has been prepared and written by Telstra Corporation Limited (ACN 051 775 556), and is copyright. Other than for the purposes of and subject to the conditions prescribed under the Copyright Act, no part of it may in any form or by any means (electronic, mechanical, microcopying, photocopying, recording or otherwise) be reproduced, stored in a retrieval system or transmitted without prior written permission from the document controller. Product or company names are trademarks or registered trademarks of their respective holders.

Note for non-Telstra readers: The contents of this publication are subject to change without notice. All efforts have been made to ensure the accuracy of this publication. Notwithstanding, Telstra Corporation Limited does not assume responsibility for any errors nor for any consequences arising from any errors in this publication.
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